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ACADEMIC MISCONDUCT

Arkansas State University enthusiastically promotes academic integrity and professional ethics among all
members of the A-State academic community. Violations of this policy are considered as serious
misconduct and may result in severe penalties, up to and including expulsion from Arkansas State
University. A student deemed to have engaged in academic misconduct may not avoid academic
sanctions by withdrawing from a class, a program, or the University. Students that participate in the
Honors College and/or Athletics program(s) are subject to dismissal from those programs in addition
to the penalties set forth below. The respective program(s) will be notified of any offense. Colleges
and Departments may add to these prohibitions and standards applicable to all students in order to
enforce academic integrity and professional ethics to meet their special needs for a specific degree

program.

For the purposes of these definitions, an assignment includes any task assigned as a course
requirement or program requirement. Assignments include but are not limited to papers, projects,
homework, and exams.

A. PLAGIARISM
Plagiarism is the act of taking, ard/er using, and/or presenting the idea(s), work(s), and/or
writing(s) of another as one's own. Plagiarism includes, but is not limited to:

1. Submitting as one’s own any theme, paper, report, computer program, presentation, creative
work, or scholarly work of any nature belonging to, or written or created by another.

a) To avoid plagiarism, give written credit and acknowledgment to the source of thoughts,
ideas, and/or words, whether you have used direct quotation, paraphrasing, or just a
reference to a general idea.

b) If you directly quote works written by someone else, enclose the quotation with
guotation marks and provide an appropriate citation (e.g., footnote, endnote,
bibliographical reference).

c) Research for an assignment, as well as the complete written-paper assighment, must be

the work of the person seeking academic credit for the course.

B. CHEATING/UNAPPROVED COLLABORATION
Cheating is an act of dishonesty with the intent of obtaining and/or using information in a
fraudulent or unauthorized manner. Examples of cheating include, but are not limited to:

1. Observing and/or copying from another student's assignment.

2. Giving or receiving assistance during an examination period. This includes providing specific
answers to subsequent examinees and/or dispensing or receiving information that wouldallow
the student to have an unfair advantage in the examination over students who did not possess
such information.

3. Using class notes, outlines, and/or other unauthorized information during an examination.



Using, buying, selling, stealing, transporting, or soliciting, in part or in whole, the contents ofan
assignment when such action is not authorized by the professor instructor of the class.

Using for credit in a subsequent class an assignment written for credit in a previous arether
class without the knowledge and permission of the prefesser instructor of the subsequent class.
This includes when a student is repeating a course for credit.

etherassignments: Impersonating or attempting to impersonate another person, or permitting
or requesting another person to impersonate you for the purpose of taking an examination or
completing other assignments.

Unauthorized collaborating during an examination, lab, or any course requirement with any
other person by giving or receiving information without specific permission of the instructor.

Altering grades or official records.
Falsifying or signing another person’s name on any academically-related University formor
document.

Sabotaging or interfering with the academic progress of others.

Submitting altered, fraudulent, or falsified data, course, degree program
requirements, including but not limited to honor’s thesis; doctoral dissertation; qualifying
exam; dissertation defense, and university records/forms.
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PROCEDURES FOR HANDLING ACADEMIC MISCONDUCT CHARGES FORVIOLAHONS-OFTFHE-

1. Step One: Any faculty member or university official who suspects an act of academic
misconduct occurred must report this information, along with a recommended course-level
sanction, directly to the Office of Academic Affairs via the Academic Misconduct Report Form
within five (5) business days of becoming aware of the act. Academic Affairs will consult with
the student’s academic department, and review any prior academic misconduct the student
was found responsible for, to determine in consultation with the academic department if
administrative-level sanctions should be added and which sanction is appropriate. No sanction
will go into effect until a finding of responsibility is made.

2. Step Two: Within five (5) business days of receipt of the academic misconduct referral,
Academic Affairs will notify the student through official University channels of the alleged
offense and related sanction(s). This notification will include instructions for preparing for a
hearing, should the student disagree with the allegation. The notification will also include
educational materials about avoiding future academic misconduct (For example, University-
level citation and documentation expectations). Additionally, an academic misconduct meeting
between the student and an Academic Affairs representative will be arranged to apprise the
student of the allegation and related sanction(s). The student will accept or deny responsibility
at this time. Students who do not respond to the notification will be deemed to have waived
their denial of the alleged act and any objection to the related sanction(s). A student who
accepts responsibility will be found responsible and the related sanctions will be imposed.

3. Step Three: Within five (5) business days of receipt of the meeting with Academic Affairs, a
student disagreeing with the allegation must submit their request, in writing to Academic
Affairs, for an academic misconduct hearing before the University Academic Integrity
Committee (UAIC), along with any written material the student would like the Committee to
consider. The UAIC is a shared governance committee which will consist of three faculty
members, two undergraduates, and one graduate student from each academic college. The
Associate Vice Chancellor for Academic Services and the Graduate Dean will serve as Ex
Officio members. The convening committee for academic misconduct hearings is three
faculty members and one student. For cases involving academic misconduct of a graduate
student, the student representative will be a graduate student. The UAIC only determines
whether the student is responsible and does not determine the sanction. The sanction
imposed upon a finding of responsibility is determined in Step One and presented to the
student in Step Two.

4. Step Four: Within five (5) business days of receipt of the written request for Committee hearing,
the case goes to the University Academic Integrity Committee for determination of

responsibility.

5. Step Five: Within three (3) business days of receipt of the Committee’s determination, a
student disagreeing with the hearing outcome may appeal in writing to the Provost. If
the student does not appeal within the applicable timeframe, the Office of Academic
Affairs will notify the involved parties, and the sanction(s) related to the academic
misconduct the student was found responsible for will be imposed by the appropriate

party.

6. Step Six: Within three (3) business days of the Provost’s receipt of the written appeal, the
Provost will make a final determination based upon the written appeal and all documents
related to the allegation and hearing. The Office of Academic Affairs will notify all involved
parties of the determination. If the finding of responsibility stands, the sanction(s) related to




the academic misconduct the student was found responsible for will be imposed by the

appropriate party.




All cases of academic misconduct will be housed within Academic Affairs. Prior offenses will be
considered when determining the sanction(s).

Sanctions for Academic Misconduct

No sanction, including removal from class, may be imposed prior to a finding of responsibility. Acts of
behavioral misconduct are not covered by this section and should be reported to the Office of Student

Conduct.

Academic Misconduct that occurs in clinical, field, and internship sites is subject to sanctions
established by the respective program. These sanctions may or may not be included in the list below.

Course-level sanctions for Academic Misconduct can be imposed by the faculty member or instructor
who discovered the Academic Misconduct upon a finding of responsibility (see Procedure for
Handling Academic Misconduct Charges).

The following course-level sanctions may be imposed by the instructor for academic misconduct:

e Completion of Educational Module

e A reduction of grade for assignment;
e An alternative assignment;

e A failing grade on the assighment;
e Rewriting or repeat performance of assighment; and, or
e A failing grade for the class;

In addition, the following administrative-level sanctions may be imposed for Academic Misconduct
upon a finding of responsibility based on the seriousness and/or prior acts of academic misconduct
of the respective student. Administrative-level sanctions are determined by the student’s
academic department in consulation with Academic Affairs:

e Completion of education modules;

e A failing grade for the course;

e Removal from the course;

e Dismissal from a particular program;

e Suspension from a particular program for one semester or more;
e Suspension from the University for one semester;

e Expulsion from the University; and/or

e Other appropriate sanctions as warranted by the specific acts of the student.




	1. Submitting as one’s own any theme, paper, report, computer program, presentation, creative work, or scholarly work of any nature belonging to, or written or created by another.
	7. Unauthorized collaborating during an examination, lab, or any course requirement with any other person by giving or receiving information without specific permission of the instructor.
	9. Falsifying or signing another person’s name on any academically‐related University form or document.
	11. Submitting altered, fraudulent, or falsified data, course, degree program requirements, including but not limited to honor’s thesis; doctoral dissertation; qualifying exam; dissertation defense, and university records/forms.
	• Completion of Educational Module
	• A reduction of grade for assignment;
	In addition, the following administrative‐level sanctions may be imposed for Academic Misconduct upon a finding of responsibility based on the seriousness and/or prior acts of academic misconduct of the respective student. Administrative-level sanctio...
	• A failing grade for the course;

