Banner 9 — Person Comment (SPACMNT)

Search for “SPACMNT” using either “Search...” on the home screen or the upper left corner magnifying glass.
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Get Started: Fill out the fields above and press Go.

Enter the student’s ID number in the “ID” field and click “Go”.

Comments about the student will populate the screen. You can scroll through the records using the arrows on the
bottom left. To view more than one record per page use the “Per Page” drop-down box to select the number of records
you’d like to view at once.

NOTE: If the “Confidentiality” box is checked this information cannot be shared.

To add a record click the “Insert” button on the record toolbar.
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NOTE: Some personal identifying information, including ID Number, has been redacted.



The only required field is the comment type. You can type in the code, or click “...
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Comment Type Validation (STVCMTT) x

Criteria I Q| I
Code Description

18 18 Hours of Repeats Processed
4YD Four Year Guarantee Declined
4Y G Four Year Guarantee
4YN Four Year Mot Specified
AAC Admissions and Credits Committ
AC Admissions & Credits
ACL Academic Clemency
AD Administrative Decision
AN Advisor Notation
AP Admitted by Petition

M 4 (T)ofap M | Per Page

ACTIVITY DATE
02/11/2010
12/11/2006
12/08/2006
06/29/2009
09/11/2007
08/21/2007
0472172011
07/20/2005
07/20/2005
0772072005
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" next to the field and look one up.

The “originator” is the office that left the comment and the “contact” is how the student was contacted. You can use the
“...” next to both of these fields to look up codes, same as the comment type.

Once all necessary information has been added click “Save” in the lower right.
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Comments | Student was emailed about an administrative decision.

Use “Delete” to remove records.

To look up a different student’s information, click “Start Over”

on the upper right.

NOTE: Some personal identifying information, including ID Number, has been redacted.

Page 2 of 2
12-2017




