Arkansas State University

School Psychology Portfolio

Guidelines for Conducting the In-service Presentation

Students enrolled in the school psychology track of the Ed.S. Degree Program in Psychology and Counseling are required to conduct an in-service presentation during either PSY 7613 Practicum in School Psychology or PSY 7823 Supervised Internship as part of the required portfolio. The in-service presentation is letter h.under the portfolio requirements listed in the School Psychology Handbook. This requirement is also noted in the syllabi for PSY 7613 Practicum in School Psychology and PSY 7823 Supervised Internship. In completing this assignment students should refer to the Arkansas State University School Psychology In-service Presentation Evaluation that is posted on the Arkansas State University school psychology web page located at the following internet address: http://www2.astate.edu/a/education/psychologycounseling/our-programs/school-psychology.dot


The Arkansas State University School Psychology In-service Presentation Evaluation contains nine major sections which include: (1) Collaborates with others in brainstorming possible needs and topics for in-service, (2) Designs an appropriate needs assessment, (3) Conducts needs assessment, (4) Uses results from needs assessment to plan in-service, (5) Prepares in-service, (6) Prepares evaluation tool for in-service, (7) Delivers in-service using technology, (8) Conducts evaluation of in-service using pre-developed tool and analyzes data, and (9) Summarizes the in-service and results of the evaluation in a written report with attachment.(see School Psychology In-service Presentation Evaluation).  The student is evaluated by their school psychology field supervisor using the evaluation form. The evaluation form contains a 3-point scale where 1 = Unsatisfactory (i.e., not completed), 2 = Needs Development, and 3 = Acceptable (i.e., completed). The site supervisor may also provide written comments specific to each of the nine sections.  As noted on the last page of the scoring rubric students must earn a minimum score of 18 to pass this assignment. Students who score below this minimum will be required to rework the in-service, address the noted concerns and resubmit the in-service for reevaluation.     

