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CAPP Self-Service Student User Guide

Generate New Evaluation in Self-Service
1.

Open Banner Self-Service
a. Login to the myCampus portal (http://mycampus.astate.edu) and click on the SSB icon
b. Access Self-Service directly at http://ssb.astate.edu

2.

Select Student from the Main Menu or click on Student tab.

3.

Select Student Records.

4.

Select Degree Evaluation.

5.

Select the current term

6.

Select Generate New Evaluation (near the bottom of the screen).

7.

Click the radio button (the circle to the left of “Program”), select a Term (evaluation term) if applicable,
select if you want to include In-Progress courses in the evaluation (currently enrolled courses) and
Generate Request.

8.

After the request has been run, the successful degree evaluation will appear.

Running a “What-If Analysis”
1.

Follow Steps 1 – 5 as above.

2.

Click on What-If Analysis at the bottom of the screen

3.

Select a Catalog Term that refers to the bulletin year you would like to select a degree plan from.

4.

Select a Program. As you can see there are multiple options on various degrees, for example there
are multiple Bachelor of Science degrees listed. These are listed in order of college name so if there
is a BS in the College of Agriculture and Technology, this will be the first option listed whereas if
there is a University College BS degree, this would be listed at the end of the BS options. The twoletter college code at the end of the program identifies the college and a full listing of these codes
can be seen above the drop-down menu.

5.

Select a valid Major. Users will need to go back to the previous screen if the appropriate college
was not selected.

6.

At this point you can click Submit and then proceed to verify the curriculum you selected.
Alternatively, you can click Add More, which allows you to add a concentration if there is one
attached to the major you selected in step 5. Selecting Add More a second time would allow a
Minor to be added if desired.

