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ITTC SMARTGuide for Progressive users to Blackboard Learn            

This user guide focuses on creating a test & editing a test in blackboard for new users to blackboard learn.A test is an 

assessment tool which can be created,deployed and then graded.The following detailed steps will provide a complete 

tutorial for creating a test and editing it. After creating a test you can go through the Deploying Tests guide. 

Creating Tests 

1. Expand the Control Panel under Course    Management on the left hand side of the screen by clicking on it. 

                                
2. Now Expand the Course Tools section under it.  

3. Now click on Tests, Surveys, and Pools.    
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4. Click on Tests now. 

 

5. You will see a Build Test option. Click on it. 

                       

6. Enter the name, description, and instructions. Click on Submit button. 

 

7. Before Creating the Questions you can change the Question Settings. 
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As you can see from the screenshot below  that any setting can be checked or unchecked from the corresponding  check 

boxes for each option. When you are done click on Submit button. 

                          

8. Now hover the mouse on Create Question and select question type you want to create by clicking on it.Some 

question types are listed below for information. 

 

9. Fill out the necessary information for each question type you create. And always remember, after each setting you 

change, anything you add you have to click on Submit button. 
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Editing Tests 

1. On Tests, Pools, and Surveys select Tests. You will see the list of tests that you have created. 

               
2. When you click on action button you will an option to Edit, Export, Copy, Delete a test. 

3. Click on Edit.The list of questions you created will be displayed. If you want to change the question content click on 

chevron button corresponding to any question you want to Edit. 

4. To modify or add points, check the checkbox before each question. Add the points into the points box, click Update. 

When you are done Click on the OK button on the bottom right corner. 

                                            

 

 

 

 

 

 

 

 

This is called the Chevron button 


