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Objectives 
1. Identify the ideal candidate for employers 
2. How to address gaps in employment 
3. How to write a resume that highlights skills 
4. Methods that include adding career relevant terms 

 



The Ideal Candidate 
 The ideal candidate is a graduate of a 4-year degree 

program with a liberal arts, business, or technical degree.   
 Common degrees include: 

 

 
• Accounting 
• Business Administration 
• Communications 
• Computer Science 
• Economics 

• English 
• Engineering 
• Finance 
• Foreign Languages 
• History 

• Marketing 
• Political Science 
• Psychology 
• Science 
• Sociology/Anthropology 

• Candidates with 2-year degrees are also encouraged to apply. 

 

 



Employers look for 
 Applicants active during their college years. 
 Demonstrated excellent time management. 
 Grads with a “can-do” attitude who are smart, flexible, and 

motivated. 
 Candidates looking for a long-term career opportunity and 

realistic career development. 
 

     Academic performance 
     Extracurricular activities 
     Internship or work experience 
     Technology skills 
     Leadership experience 



How to address gaps in employment 
 What did you do during the gap? 

 Raise a child 
 Start a business 
 Take care of a loved one 

 
 Has the problem been solved? 

 Are you finished having kids 
 Is the business managed by someone else 
 Has the loved one gotten better or have a full- time care giver 

 
 Do Not draw attention to dates 

 Be sure your format highlights skills or jobs not dates 
 Reassure the interviewer or recruiter that this is not an issue 

 
 Provide Valid Reason, Reassure, and  Sell Strengths 



How to highlight skills not experience  

  Academic performance 
  Extracurricular activities 
  Internship or work 
 Technology skills 
  Leadership experience 

1. Summary or Qualifications 

2. Add sections: Technology or Language 

3. Think about how you spend your spare time 

4. Highlight your strengths 

5. What skills are you using daily  
• Computer, Organization, Power tools, Leadership 



Update your resume:  
Career relevant terms 

 Look at the Job Descriptions! 
 Qualifications 
 Preferred Skills 
 Minimum requirements  

 Placement is Key 
 Put most important information at top 
 State the obvious: Degree 
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Resources 
 http://www.gradstaff.com/ideal_candidate.html 
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